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Library Management 

xzUFkky; izcU/k 

Time : 3 Hours         Max. Marks : 70 
Note: Question paper will be divided in to three sections- ‘A’, ‘B’ and ‘C’. 
Note: iz’u i= ‘A’, ‘B’ vkSj ‘C’ rhu [k.Mksa esa foHkkftr gksxkA 
Section-A will contain 7 very short answer type questions of 2 Marks each. The section will have a total 
weightage of 14 Marks. All questions of this section will be compulsory and answer of each question is 
expected in one word/one sentence or maximum limit will be thirty to fifty word.  7X2 = 14 
[k.M A (Section-A) esa dqy 7 vfr y?kq mÙkj okys iz”u gksaxs] izR;sd iz”u 2 vad dk gSA bl izdkj [k.M , esa dqy 
vad 14 gksaxs bl [k.M ds lHkh iz”u vfuok;Z gksaxs bl [k.M ds iz”uksa dk mÙkj ,d “kCn] ,d okD; ;k vf/kdre 
30 ls 50 “kCnksa esa nsuk gksxkA 
Section-B will contain 7 short answer type questions of 4 Marks each. The examinee has to answer any 4 
questions out of 7 questions. The section will have a total weightage of 28 Marks. The answer of each question 
in this section should be written within 100 words.      7X4 = 28 
[k.M B (Section-B) esa dqy 7 y?kq mÙkj okys iz”u gksaxs] izR;sd iz”u 4 vad dk gSA A vki dks 7 iz”uksa esa ls fdUgha 
04 iz”uksa dk mÙkj nsuk gksxkA bl [k.M iz”uksa dk mÙkj vf/kdre 100 “kCnksa esa visf{kr gSA bl [k.M dk izR;sd 
iz”u 7 vadksa dk gksxk vkSj [k.M dqy 28 vadksa dk gksxkA  
Section-C will contain 4 Essay/Long answer type questions each having 14 marks. The examinee has to answer 
any 2 questions out of 4 questions. An internal choice will also be given in each question of this section. The 
section will have a total weightage of 28 Marks. The answer of each question in this section should be written in 
not more than 800 words.         14X2 = 28 
[k.M C (Section-C) esa dqy 4 nh?kZ mÙkj okys iz”u gksaxs ftuesa ls vkidks fdUgha 02 iz”uksa dk mÙkj nsuk gksxkA 
izR;sd iz”u esa vkUrfjd fodYi Hkh gksxkA izR;sd iz”u 14 vadksa dk gksxk ftldk mÙkj vf/kdre 800 “kCnksa esa 
visf{kr gSA ;g [k.M dqy 28 vadksa dk gksxkA 

Section-A 
(Very Short Answer Type Questions) 

¼vfr y?kq ÅÙkj okys Ikz’u ¼vfuok;Z½ 
                                                                                                                

1. What do you mean by budgeting ?   
  ctV izfØ;k dk D;k rkRi;Z gS \  
 2. Discuss the importance of organization.   
  laxBu ds egRo dh ppkZ dhft;sA 
 3.  Give expansive from of POSDCORB. 
  POSDCORB ds foLrkfjr ’kCn nhft;sA   
 4. Generally who is the chairman of university library committee ? 
  lkekU;r;k fo’ofo|ky; iqLrdky; lfefr dk v/;{k dkSu gksrk gS \ 
 5. Name the propounder of three card system of controlling periodicals.  
   izf=dkvksa ds fu;U=.k gsrw f=i=d iz.kkyh ds iz.ksrk dk uke crkb;sA  
 6.  From which country Newark charging system was started . 
  U;wvkdZ xzUFk vknku&iznku iz.kkyh fdl ns’k esa izkjEHk gqbZ Fkh \ 
 7. Who gave the slogan ‘Best book to the right reader at the right time ? 
  vf/kdre ikBdksa dks U;wure ewY; ij iqLrd iznku djukA ;g dFku fdldk gS \  
 8.  Enumerate the various methods of estimating budget.  



  ctV vuqeku dh fofHkUu fof/k;k crkb;sA 
 9. With which the Drury’s principles are related ? 
  Mª:jh ds fl)kUr fdlls lEcfU/kr gSa \ 
 10. What do you mean by Zero based budgeting ?   
  ’kwU; vk/kkfjr ctfVax ls vkidk D;k vfHkizk; gS\ 
 11. Mention the order in which books are the recorded in accession register ?   
  ifjxzg.k iaftdk esa xzUFkksa dks fdl Øe esa vafdr fd;k tkrk gS \ 
 12. Mention the use of self list ?  
  fu/kkuh lwph dk mi;ksx crkb;s \  

 13. How many readers’ cards are used in Newark system ?  
  U;wvkdZ i)fr esa fdrus ikBd i=d fn;s tkrs gSa \ 
 14. What is the use of property counter in library ?  
  lkexzh iVy dk iqLrdky;ksa esa D;k iz;ksx gksrk gS \  
 15. Name the four enimies of books ?  
  xzUFkksa ds pkj ’k=qvksa ds uke crkb;s \  
 16. Mention the types of library committees ?  
  iqLrdky lfefr;ksa ds izdkj crkb;sa \  
 17. What is the full form of TQM. 
  Vh-D;w-,e- dk foLrkfjr uke crkb;sA  
 18.  Name of propounder  of Browne Charging  System.  
  ckÅu xzUFk vknku&iznku iz.kkyh ds iz.ksrk dk uke crkb;sA  
 19. Who gave the slogan ‘ Right book to the right reader at the right time ?  
  mfpr le; ij mfpr ikBd dks mfpr xzUFk iznku djukA ;g dFku fdldk gS \  
 20. What do you mean by Resource Sharing ?  
  lalk/ku lgLFkkf;Ro ls vki D;k le>rs gS \ 
 21. Who is propounder of Demand Supply theory of book selection ?   
  xzUFk p;u dh ekax iwfrZ fl)kUr ds iz.ksrk dk uke crkb;s \  
 22. Define accessioning.   
  ifjxzg.k dk;Z dks ifjHkkf"kr dhft;sA  
 23. What do you mean by technical processing in libraries ?   
  xzUFkky; esa rduhdh izLrqrhdj.k ls vki D;k le>rs gS \  
 24. Why binding is essential in libraries ?  
  xzUFkky;ksa esa ftYncUnh D;ksa vko’;d gS \ 
 

Section-B 
( Short Answer Questions) 

¼ y?kq ÅÙkj okys Ikz’u ½ 
 1 Define management.  
  izcU/k dks ifjHkkf"kr dhft;sA  
 2. Discuss the importance library statistics. 
   xzUFkky; lkaf[;dh ds egRo dh ppkZ dhft;sA  
 3. Discuss merits and demerits of Browne charging system.   
  czkÅu xzUFk vknku&iznku i)fr ds xq.k&nks"kksa dk mYys[k dhft;sA  
 4. Define Book selection.  
  xzUFk p;u dh ifjHkk"kk nhft;sA  
 5- Give the name of four book selection sources for Indian books.   
  Hkkjrh;ksa xzUFkkas ds p;u gsrw pkj xzUFk p;u lzksrksa ds uke crkb;sA  
 6- What do you mean by Library Authority ?   
  iqLrdyk; izkf/kdj.k ls vki D;k le>rs gSa \ 



 7. Discuss salient features of Scientific Management.  
  oSKkfud izcU/k dh fo’ks"krk;sa crkb;sA  
 8. What do you mean by Periodical display rack ? 
      if=dk izn’kZu jSad ls vki D;k le>rs gSa \ 
 9. Differentiate between library management and library administration.  
  iqLrdky; izcU/k ,oa iqLrdky; ds vUrj dks Li"V dhft;s A  
 10. Why book selection is necessary in libraries ?  
  xzUFkky; es xzUFk p;u D;ks vko’;d gS \  
 11. Discuss the role of Library Committee.  
  iqLrdky; lfefr dh Hkwfedk dk o.kZu dhft, A  
 12 Discuss importance of library statistics. 
  xzUFkky; lakf[;dh ds egRo ij izdk’k Mkfy;sA   
 13. Why library rules are necessary ?  
  xzUFkky; fu;e D;ksa vko’;d gSa \  
 14. Discuss demerits of Newark charging system.  
  U;wvkdZ vknku&iznku i)fr ds nks"kksa dk mYys[k dhft;sA  
 15. Enumerate the various methods of  calculating budget . 
   ctV ds vuqeku dh fofHkUu izdkj crkb;sA  
 16. Give the list of various sections of university library.  
  fo'ofo|ky; xzUFkky; ds fofHkUu vuqHkkxks ds uke crkb;sA  
 17. Discuss importance of accession register.   
  ifjxzg.k iaftdk dh mi;ksfxrk crkb;sA  
 18. Mention the various sections of modern library .   
  vk/kqfud xzUFkky; ds fofHkUu foHkkxksa ds uke crkb;sA 
 19. Give the list of selection tools for Perodicals.   
  if=dkvksa ds p;u ds midj.kksa dh lwph nhft;sA   
 20. Mention the sources of library finance.  
  iqLrdky; foÙk ds lzksr crkb;sA  
 21. Discuss the advantages of Ranganathan’s methods stock verification.  
  jxukFku dh HkkSfrd lR;kiu fof/k ds ykHk crkb;sA  
  22. Discuss the use of library committee .  
  iqLrdky; lfefr dh mi;ksfxrk crkb;sA  
 23. What do mean by acquisition section ?   
  xzUFk vokfIr foHkkx ls vki D;k le>rs gSa \ 
 24.  What do mean by Total Quality Management ?  
  lEiw.kZ xq.koÙkk izcU/ku ls vki dk D;k rkRi;Z gS \ 

 

Section-‘C’ 
( Long Answer Questions) 

¼ nh?kZ ÅÙkj okys Ikz’u ½ 
1-  What do you mean by management? Differentiate between management and administration.  
 izcU/ku ls vki D;k rkRi;Z gSA izcU/ku ,o iz’kklu ds vUrj dks Li"V dhft,A 
2. Define budget. Discuss the various methods of budget estimation for a library .  
 ctV dks ifjHkkf"kr dhft;sA xzUFkky; ctV ds vuqeku dh fofHkUu fof/k;ksa dh ppkZ dhft,A  
3. Explain the usefulness of an annual report in library management. What are the key points to be 

included in its making ?     
xzUFkky; izcU/k esa okf"kZd izfrosnu dh mi;ksfxrk dk o.kZu dhft;sA blds fuekZ.k esa lfEefyr eq[;  
fcUnqvksa dk mYys[k dhft, \  



4.  Describe the need and importance of library rules. Suggest a draft of library rules for a collage 
library.   

 xzUFkky; fu;eksa dh vko’;drk ,oa egRo dk o.kZu dhft;sA egkfo|ky; xzUFkky; ds fu;eksa dk izk:Ik  
 rS;kj dhft;sA  
5-   Enumerate the systems of lending service and discuss the Browne system with merits and demerits.  
 vknku&iznku if}fr;ksa ds izdkj dk o.kZu dhft;s ,oa ckÅu i)fr ds xq.k nks"kksa dk o.kZu dhft;sA 
6. What is the  need of library committee?  Describe various types of library committees .  
 xzUFkky; lfefr dh vko’;drk crkb;s \ blds fofHkUu izdkjksa dk o.kZu dhft;s A  
7-  Mention the functions of Maintaince  section. Describe routines of this sections   
8. What do you mean by Total Quality Management?  Discuss its need and principles for a modern 

library.      
 lEiw.kZ xq.kork izcUk/ku ls vki D;k le>rs gS \ vk/kqfud iqLrdky; esa bldh vko’;drk ,oa fl)kUrksa  
 dh foospuk dhft;sA  
9.  What are the principles of book secretion? How these principles guide book selection work in 

university libraries ? 
xzUFk p;u ds dkSu&dkSu fl)kUr gSa \ fo’ofo|ky; xzUFkky; esa ;g fl)kUr fdl izdkj xzUFk p;u 
izfØ;k esa lgk;d gSa \  

10. Describe various types of budget . Also prepare a model budget of a college library . 
 fofHkUu izdkj ds ctV dk o.kZu dhft,A egkfo|ky; xzUFkky; ds fy;s vkn’kZ ctV cukb;s A  
11.   Prepare a modal of library rules for a University library . 
 fo'ofo|ky; xzUFkky; gsrq vkn’kZ fu;e cukb;sA  
12. Discuss the need and importance of stock verification. Describe the various methods of stock 

verification.    
HkkSfrd lR;kiu dh vko’;drk ,oa egRo dh ppkZ dhft;sA HkkSfrd lR;kiu dh fofHkUu fof/k;ksa dh  
foospuk dhft;sA   

13. Enumerate the systems of lending services and discuss the Browne system with merits and demerits.   
 vknku&iznku i)fr;ksa ds izdkj crkb;s ,oa czkmu i)fr ds xq.k nks"kkas dk o.kZu dhft;sA  
14. Discuss the types and functions of library committee . 
 iqLrdky; lfefr ds izdkj ,oa dk;ksZ dk o.kZu dhft;sA  
15.  Write and essay on the executive virtues and of professional qualities of a university librarian.   
 fo’ofo|ky; xzUFkky;h ds iz’kklfud xq.kksa ,oa O;kolkf;d ;ksX;rkvksa ij fucU/k fyf[k;sA  
16.  Describe the chain of works involved in acquisition of books form bookseller to the hands of 

readers.   
iqLrd ds iqLrd foØsrk ls ikBd ds gkFk rd igaqpusa dh xzUFk vokfIr dh dk;Z Jà[kyk dk o.kZu 
dhft;sA  

17. Define management and discuss the general principles of library management. 
  izcU/ku dks ifjHkkf"kr dhft;s ,oa xzUFkky; izcU/k ds lkekU; fl)kUrksa dh ppkZ dhft;s  
18. Mention the different budgeting  techniques used in libraries.  Explain with examples . Zero based  
 budgeting . 
 xzUFkky; gsrq ctV cukus dh fofHkUu rduhdkas dk mYys[k djrs gq, thjksa vk/kkfjr ctV dk lksnkgj.k  
 o.kZu dhft;sA  
19. Discuss an ideal university library building . Explain the role of librarian  in its  planning .   
 fo'ofo|ky; xzUFkky; ds vkn’kZ Hkou dh eq[; fo’ksrkvksa dh ppkZ dhft;sA blds fu;kstu esas xzUFkky;h  
 dh Hkwfedk dk o.kZu dhft;s A 
20. Give the main features of an annual report of university library .  
 fo’ofo|ky; xzUFkky; gsrq okf"kZd izfrosnu dh eq[; fo’ks"krkvksa dk o.kZu dhft;sA   
21.  Describe the need of rules for a library. Mention model library rules for a public library.  
 iqLrdky; esa fu;eksa dh vko’;drk crkb;sA lkoZtfud iqLrdky; ds fy;s vkn’kZ fu;e cukb;sA   
22.  What are the salient features of a charging system ? Describe the routines followed  in Newark 

system .   



xzUFk vknku&iznku iz.kkyh dh eq[; fo’ks"krkvksa dks crkb;sA U;wvkdZ i)fr dh dk;Ziz.kkyh dh ppkZ 
dhft;sA  

23. Discuss the role of library committee in library management.   
 xzUFkky; izcU/k esa xzUFkky; lfefr dh Hkwfedk dh ppkZ dhft;sA  
24. Describe selection and acquisition procedure of books in university library.   
 fo’ofo|ky; xzUFkky; esa xzUFk p;u ,oa vokfIr izfØ;k dk o.kZu dhft;sA  
 

 

 

 

 


